
Thank you for choosing Cescaphe Event Group to ptan and host your affair at the Down 
Town Club. Please read this agreement carefully and call your Event Specialist with any questions 
or concerns. We would be happy to review your Utter Agreement with you in further detail 
should you have any questions, Please do not hesitate to contact our office directly at 
215.238,5750. 


The details of your event are as follows: 
Utter Agreement Date: December 18, 2015 
Clients: DCCC Events p/o Krista Jenusajtls 


Clients Address of Record- 430 South Capitol Street 5£, Washington, DC 20003 

Price Per Person: $100.00 plus taxes and 20% service fees; vendor meals $45.00 plus taxes and Z0% service 
fees. 

* Am rents I buy out 7am $ 10,000.00 up to 499 guests . 

* Am rental buy o ut 7 a m $ 5,000.00 over 500 guests 

Included In these prices are all of the event planning and management services performed by Cescaphe 
Event Group. 


Minimum Guest Count: 400 


Deposit Required: $4,000.00. Please make check payable to Cescaphe Event Group, 925 North 2 M Street 
Philadelphia, PA 19123 to guarantee the below referenced date at the Down Town Club, This amount will 
be applied to your event planning. If the deposit Is not received along with this Letter Agreement signed 
wrthin 30 days of the Utter Agreement Date, this contract will be null and void The event date will no 
longer be reserved for your affair and will be released for booking by others. 


Valet Parking; TBD 


Type of Afferr Womens Tea 

Date of Affair: Wednesday July 27, 2016 

Location of Affair: Down Town Club, 600 Chestnut Street, Philadelphia, PA 19106 

Time of Affair: Do W Town Club will provide DCCC an exclusive affair and use of facility from 
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7am - 4 pm. 
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The Down Town Club will provide you,, the Clients:, wtththe folio wtng. 

Champagne Bar 

Champagne, accompanied by fresh raspberries, is personally served to greet your guests* 


T op Shelf Ope n &ar P- 

Bar to be open and staffed fora total of^ hours* A copy of the Bar Item Listing, including our Wine List, is 
enclosed* 


Cocktail Reception to include* but not limited to, Chilled Seafood Station., Pasta Station* Sushi Station, and 
Passed Hors d'oeuvres and two additional stations. 


Client will be provided with a Viennese Dessert display and a Chocolate Display* P> copy of yfrn r m a n u4 s 
enclosed. C^r>e^\ rv iffww. ■+» bt. ^ *■ ^ 


Down Town Club will supply standard tables, chairs and selected linens for a dean and elegant event 

Down Town Club has an exclusive retainer with Beautiful Blooms for all lighting* draping and furniture 
upgrades at the Down Town Club venue. 


ctsc^miraiF mtT&mm fm^sbp^c msminu 


G£EEA?HE fifliiHOOtt ■ fflftJM AT (Mffi CtSffR ■ TBKM • VIE ■ ■ CM KMI CLUS • RNB1 (Una’S 



Page 3 of 4 


Payment Schedule 

The Non Refundable and Non Transferable deposit of $4,000.00 made payable to Cescaphe Event Group 
guaranteed the date of your affair. The deposit is to be returned with this signed letter Agreement. The 
initial deposit Is applied toward your event planning. 

The balance due is based on your final guest count, The final guest count and the remaining bate nee due is 
required 3 business days prior to the date of your affair and shall be in the form of cheeks or cashier's 
checks. 


Cancellat ion Policy 

If, for any reason, you cancel the affair more than nine months prior to the date of your affair, you will 
relinquish your Initial $4, 000, DO deposit, and will have no further financial responsibility. 

if, far any reason, you cancel the affair within nine months prior and more than six months prior to the date 
of your affair, you are responsible far ten (10%) percent of the total prices, in addition to the initial 
$4,000.00 deposit, and will have no further financial responsibility. 

IF, for any reason, you cancel the affair within six months prior and more than one month prior to the date 
of your affair, you are responsible for thirty (30%) percent of the total prices. In addition to the Initial 
$4,000.00 deposit, and wifi have no further financial responsibility. 

ft for ary reason, you cancel the affair within one month prior to the date of your affair, you are 
responsible far fifty ($0%) percent of the total prices. In addition to the initial $4,000.00 deposit, and will 
have no further financial responsibility, 


Uabilltv/lndemn if katfan 

The Clients agree that The Down Town Club and tescaphe Event Group shall not be liable far damages or 
loss of any equipment, clothing or other valuables of the Olente and their guests, invitees, independent 
contractors or other agents at the event venue prior to, during, or fallowing the affair. 

The Clients agree to indemnify, defend and hold harmless Cescaphe Event Group and The Down Town Club, 
and its members, managers, end employees against all damages, liabilities, causes of action or claims 
caused by Clients, their guests, invitees, independent contractors or agents arising out of or relating to the 
performance of the reception under this Letter Agreement except those claims arising out of the gross 
negligence or willful misconduct qF Cescaphe Event Group or The Down Town Club 
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Force Mafeure 

The performance of this Letter Agreement by either party is subject to acts of God, war, government 
regulation;, natural disaster, strikes, civil disorder, terrorism, complete curtailment of transportation, or 
a .her emergencies making it Illegal or Impossible to substa ntlaily perform this Agreement. 

In such art evimt, prompt notice shall be given by the party canceling pursuant to this section. The party 
seeking cancellation of performance under this provision must exercise due diligence and take all 
reasonable steps to avoid, remove and overcome the effects of the force majeure event. 

L aw and Arbitration 

This Letter Agreement shall be governed by and construed In accordance with the laws of the 
Commonwealth of Pennsylvania. Any and all disputes, disagreements, or claims arising out of or relating to 
or in inspect to this Letter Agreement, or any breath thereof, or the scope of arbitrability oF this arbitrator, 
provrsmn shall be settled by arbitration In Philadelphia, PA m accordance with the rules then existing of (j) 
ADR Options Incorporated pursuant to Its Rules of Procedure for Arbitration; or, {if] the American 

Th f afbitra, ° r Sha " be A™ 1 * non -appealable and conclusively binding 

upon the parties hereto and may E>e entered m any court having jurisdiction thereof. 

Signed Agreement 

The exhibits that are referred toon page 2 of this Letter Agreement are part of the Letter Agreement 
Please do not return these exhibits; you may keep the exhibits for your reference. ^ 

Please sign both Utter Agreements and return one complete four page Utter Agreement to our office, 

seif - 3ddressed **** *•*■* The ^,^1 ster , ed ^ 
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